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HopmaTuBHi aKTH, AIKMMH pPeryIaMeHTY€ThCsl HAIaHHS aAMIHICTPaTHBHOI OCIYTH

3akoHu YKpainu 3akoH Ykpainu «[Ipo gepxkaBHy peecTpallito OpUIUIHUX OCI0,
¢bi13nyHMX 0Ci0 — MINPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHb»

Axtu Kabinery MiHicTpiB —
Ykpaiau

AxTu nenTpaibHux opratiB | Hakasz Minictepctsa roctuuii Ykpainu Big 18.11.2016 Ne 3268/5
BHKOHABYOI BJIa/IA «IIpo 3aTBepxeHHs hopm 3asB y cepi Aep:KaBHOI peecTparlii
IOPUJIMYHUX 0Ci0, Pi3UYHUX 0Ci0 — MiANPHEMIIIB Ta TPOMAICHKUX
dbopmyBaHb», 3apeecTpoBaHuil y MiHICTepCTB1 FOCTUIlT YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa roctuniii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3aTBeppxenns [lopsaky nepxaBHOI peecTpallii FOpUANIHUX
0ci0, ¢pi3uYHUX 0C10 — MIAMPUEMIIIB Ta TPOMAIChKUX (POpPMYBaHb,
1110 HE MAaIOTh CTaTyCy IOPUIUYHOI 0COOM», 3apeecTPOBAHUM Y
Minicrepersi roctuttii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa roctuulii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenns [lopsanky QpyHKIIIOHYBaHHS TIOpTaIly
eJIEKTPOHHMX CEPBICIB IOPUAMYHHX 0Ci0, (PI3UYHUX OCi0 —
HIIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHb, III0 HE MAIOTh CTATyCy
IOPUJINYHOT 0COOM», 3apeecTpoBaHmil y MiHICTepCTBI IOCTUIIIT
Vkpainn 23.03.2016 3a Ne 427/28557;




Haka3 MinicrepcrBa roctunii Ykpainu Big 05.03.2012 Ne 368/5
«[Ipo 3aTBeppKkeHHs BUMor 10 HanucaHHs HAHMEHYBaHHS
IOPUANYHOT 0CO0H, 11 BIIOKPEMIICHOTO TiAPO3/LTY, TPOMAJICHKOTO
dbopMyBaHHS, 1110 HE MA€E CTATYCy HOPUIAUYHOT OCOOH, KpiM
oprauizauii npoQCcrisKkmny, 3apeecTpoBanuil y MiHicTepcTBi
roctuiii Ykpainu 05.03.2012 3a Ne 367/20680

YMoBH

OTPUMAHHA AMiHICTPATHBHOI NOCJIYIH

[TincraBa amst OTpUMaHHS
aJIMIHICTPAaTUBHOI IOCITYTH

3BepHEHHSI 3aCHOBHUKA (3aCHOBHHUKIB), a00 YIOBHOBa)XEHOT
HUM (HUMH) 0COOH, a00 KEepiBHHKA JIEPKABHOTO OpraHy, OpraHy
MICIICBOTO CaMOBpsIyBaHHs, a00 YIOBHOBKEHOI HHMH OCOOU
(mani — 3asiBHHK)

Buueprniuuii nepenik
JOKYMEHTIB, HEOOX1THUX JIJIst
OTpUMaHHS
aJIMIHICTPAaTUBHOI TIOCITYTH

1. l;1s1 nep>xaBHOT peecTpallii CTBOPEHHS IOPUIUIHOT ocodu (y
TOMY YHCIIi B pe3yJIbTaTi BUILTY, 3TUTTS, IEPETBOPEHHS, TIOJILITY),
KpIM CTBOPEHHS JIep’KaBHOI'O OpraHy, MicLieBoOi paju,
BUKOHABYOT'O KOMITETY MiCLIEBOi pajii, BAKOHABYOTO OpraHy
MICIIEBOI pPajii, NOJAIOThCS:

3asBa MO JIEPXKaBHY PEECTPAIII0 CTBOPEHHS OPUANIHOI 0cOOH.
V 3asBi po JepKaBHY PEECTPALII0 CTBOPEHHS IOPUIMYHOT 0co0H,
YTBOPEHOI B pe3yibTaTi MOy, JOAATKOBO 3a3HAYAIOTHCS
B1JIOMOCTI IIPO BiIOKpEMJIEHI IiIPO3A1IA B YACTHHI iX HAJIECKHOCTI
710 IOPUIUIHOT 0COOM — MTPABOHACTYITHUKA;

3asBa PO 0OpaHHs IOPUANYHOIO 0COOO00 CIIPOIIEHOT CUCTEMHU
OTIOJIATKYBaHHs, Ta/a00 peecTpailiifHa 3asBa npo 100POBUIbHY
peecTparlito K MIaTHUKA MOJATKy Ha JI0JaHy BapTicTh, Ta/abo
3asBa PO BKJIFOUEHHS 10 PeecTpy HeMprOyTKOBUX yCTaHOB Ta
oprasizauii 3a popmMamu, 3aTBEpIXKEHUMHU BIAMOBIAHO J10
3aKOHOJIaBCTBA, — 33 OaKaHHIM 3asBHHKA;

MPUMIPHHUK OpUTIHATY (HOTapiaJlbHO 3aCBiIUEHY KOIIiIO)
pIIIEHHS] 3aCHOBHUKIB, a y BUNAJKaX, epe0adyeHnX 3aKOHOM, -
pillIeHHS BIANOBIAHOTO JEPKABHOTO OpraHy, PO CTBOPEHHS
IOPUIUYHOT 0CO0H;

YCTAHOBYMI TOKYMEHT IOPUINYHOT 0COOM — Y pa3i CTBOPEHHS
IOPUAMYHOI 0cOOU Ha Mi/ICTaBl BJACHOT'O YCTaHOBYOIO
JOKYMEHTa;

JIOKYMEHT, 1110 MATBEP/KYE PEECTPAIlii0 IHO3EMHOI 0CO0H Y
KpaiHi ii MiCIIe3HaXO/KeHHsI (BUTAT 13 TOPTOBEIBHOTO,
0aHKIBCHKOI'0, CYZIOBOI'O PEECTPY TOILIO), — Y pa3i CTBOPEHHS
IOPUINYHOT 0COOH, 3aCHOBHUKOM (3aCHOBHHMKAMH) SIKOT €
1HO3eMHA FOPHUINYHA 0C00a;

MPUMIPHHUK OpUTiHATY (HOTapiaJbHO 3aCBiTUEHA KOIis)
nepeaaBaIbHOTO aKTa — Yy pa3l CTBOPEHHS IOPUIUIHOI 0COOU B
pe3yabTaTi HepeTBOPEHHS, 3IUTTS;

MPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBiueHa KOIIis)
PO3MOAITBYOro OaNaHcy — y pas3i CTBOPEHHS IOPUANYHOI 0cOOU B
pe3yibTaTi moauTy abo BUIILTY;

JOKYMEHTH JIJIs1 Iep’KaBHOI peecTparlii 3MiH PO IOpUIHIHY
0c00Yy, 110 MICTIThCS B €IMHOMY JepKaBHOMY peecTpi
IOPUINYHUX 0Ci0, Gi3UYHUX 0Ci0 — MIANPHEMIIIB Ta IPOMAICHKUX
(dhopmyBaHb, BU3HAYCHI YACTHHOIO YETBEPTOIO IIi€T CTATTI, — y pasi
CTBOPEHHS I0PUINYHOI 0COOM B Pe3yNbTaTi BUIALIY;




JTOKYMEHTH JIJIs Iep’KaBHOI peecTparlii NpUIMUHEHHS IOPUANIHOT
0COOH B Pe3yJIbTATI 3JIUTTS Ta MOJIIY — y pa3i CTBOPEHHS
IOPUINYHOT OCOOH B Pe3ysIbTaTi 37MTTS Ta MOILTY.

2. Jlns neprkaBHOI peecTpallii CTBOPEHHS FOPUIUYHOT 0COOM —
JIEPKABHOTO OpPraHy, MiCIIEBO1 pajiy, BAKOHABYOTO KOMITETY
MICLIEBOT paJiil MOJAIOThCS:

3asBa PO JIEPHKaBHY PEECTPAIII0 CTBOPEHHS IOPUANIHOI 0COOH.

3. Ins nepaBHOI peecTpallii CTBOPEHHS OPUIUYHOT 0COOH —
BUKOHABYOT'0 OpraHy MiCLEBOI paju (KpiM BUKOHABYOTO
KOMITETY) TOJIal0ThCSI:

3asBa PO JIEPKABHY PEECTPAIIII0 CTBOPEHHS IOPUANIHOT 0COOH;

aKT MICIIEBOI paJy PO CTBOPEHHS BUKOHABYOTO OpraHy;

aKT CUTBCHKOTO (CEJMIITHOTO, MICHKOT'0) TOJIOBU TIPO
MPU3HAYCHHS KEPIBHUKA BUKOHABUOTO OPraHy.

VY pa3i mogaHHs TOKYMEHTIB IMPEACTABHUKOM JI0JIATKOBO
MO/IA€THCS MPUMIPHUK OpUTiHATY (HOTapialbHO 3aCBITYEHA KOIIis)
JOKYMEHTA, 110 3aCBiUy€e HOT0 MOBHOBAKEHHSI.

SIKII0 TOKYMEHTH MOJAI0THCS 0COOUCTO, 3asIBHUK MIPEI'ABIISIE
CBI1i macnopT rpoMajisiHuHa YKpainu, abo TUMUYacoBe
MOCBIAUEHHS TPOMaJITHUHA YKpaiHu, a00 NaCOPTHHUMA JOKYMEHT
iHO3eMIIs, 200 MOCBITYCHHS 0CO0HM 6e3 rpoMasTHCTBA, a00
MOCBIAKY Ha MOCTiliHE a00 TUMYaCOBE MPOKUBAHHS

9 |Cnocib nomaHHs 1.V maneposiii popmi JOKYMEHTH MOAAIOTHCS 3aIBHUKOM
JOKYMEHTIB, HEOOX1THUX JIJIs | 0cOOUCTO 200 MOIITOBUM BiJIIPABICHHSIM.
OTpUMaHHS 2. B enextponHiil popmi JOKYMEHTH TOJAIOThCS Yepe3 MOpTal
aJIMIHICTPAaTUBHOI MIOCIYTH | €JIEKTPOHHUX CEPBICIB
10 |ITnaTHicTh (O€30TIIaTHICTB) besonnarHo
HaJaHHs aMiHICTPATUBHOT
MOCITYTH
11 |Ctpok HajaHHS Jlep>kaBHa peecTpallist IPOBOJUTHCS 3a BIICYTHOCTI MiJICTaB JUIS
aJIMIHICTPATUBHOI ITOCJIYTH  |3yNHUHEHHS PO3IJISAY TIOKYMEHTIB Ta BIIMOBH Yy JAepkKaBHIN
peecTpallii IpoTAroM 24 rouH Micist HAAXOHKEHHS TOKYMEHTIB,
KpIM BUX1IHUX Ta CBITKOBUX JIHIB.
3yNHUHEHHS PO3IJIsly JOKYMEHTIB 3/11IHCHIOEThCS Y CTPOK,
BCTAHOBJICHUM JIJIS ICPYKABHOI peecTpaltii.
CTpoK 3ynHMHEHHS pO3IyIsily JOKYMEHTIB, HOJaHUX JUIs
JIep’KaBHOI peecTparlii, CTaHOBUTH 15 KaneHJapHUX JHIB 3 1aTH iX
3YMUHEHHS
12 |Ilepemnik migcTaB s [TonanHsa TOKYMEHTIB a00 BiJOMOCTEH, BU3HAYEHHUX 3aKOHOM

3YIIUHEHHS PO3IIAAY
JIOKYMEHTIB, IOJIAHUX IS
Jiep>KaBHOT peecTparii

VYkpainu «IIpo aepxaBHy peecTpalio IOpUITUYHUX 0Ci0,
(b13M4HUX 0C10 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb», HE B
MIOBHOMY 00Cs31;

HEBIJIMOBIAHICTh JOKYMEHTIB BUMOI'aM, YCTAHOBJIEHUM CTaTTEIO
15 3akony Ykpainu «lIpo nepxaBHy peecTpaiito IOPpUANIHUX
0ci0, pizuuHUX 0Ci0 — MAMPUEMIIIB Ta TPOMAJICHKUX
(dbopmMyBaHbY;

HEBIJINOBIAHICTh B1IOMOCTEH, 3a3HaYEHUX Y 3asB1 PO JIep:KaBHY
peecTpallito, BiIOMOCTSIM, 3a3HAYCHUM y JOKYMEHTaX, OJaHUX
JUTSL IepKaBHO1 peecTpaitii, 800 BIZOMOCTSIM, 110 MICTSIThCS B
€11MHOMY JIep’)KaBHOMY PEECTpPi IOPUANYHHX 0Ci0, Pi3UIHUX OCiO




— MiIIPUEMIIIB T2 TPOMAICEKUX (POPMYBaHb;

HEBIIMOBIIHICTh BIIOMOCTEH, 3a3HAYCHUX Y JIOKYMEHTAX,
MOJIAaHUX IS IEP>KaBHOI PeeCTpallii, BiTOMOCTSIM, IO MIiCTATHCS B
€IMHOMY JIepKaBHOMY PEECTpPl IOPUIUIHHUX OCi0, Pi3nuHnX
0Ci0 — MAMPUEMIIIB Ta TPOMAICHKIX (POPMYBaHb;

HEBIIMOBIAHICT PEECTPAIIHHOTO HOMEPA 00JIIKOBOT KapTKH
IUTATHUKA MTOAATKIB a0 cepii Ta HoMepa nmacmnopra (i Hi3HaHIX
0ci0, K1 Yepe3 CBOI peiriiiHi mepeKOHaHHS BIIMOBHIINCS Bij
NPUAHATTS PeECTPaLliiHOro HoMepa 00JIiIKOBOT KAPTKH IJIaTHUKA
MOJATKIB, MOB1IOMHUJIN TPO 1€ BIMOBITHUN KOHTPOTIOKYHI
OpraH i MaloTh BIAMITKY B ITaCHOPTIi PO IPaBO 3A1HCHIOBATH
IJIATEX1 3a CEPIEr0 Ta HOMEPOM TACIoOpTa) BiIOMOCTSIM, HAIAaHUM
BianoBigHO A0 cTatTi 13 3akony Ykpainu «Ilpo nepxaBHy
peeCTparlito PUINIHUX 0Ci0, PI3MYHUX OCI0 — MIMPHEMIIIB Ta
IrpoMaJicbKuX (hOpMyBaHbY;

MOJIaHHA JJOKYMEHTIB 3 MOPYIIEHHSM BCTAaHOBIEHOTO
3aKOHOJIABCTBOM CTPOKY JJISl TX TIOJaHHS

13

[Tepemnik migcTaB muist
BiJIMOBH Y JIepKaBHII
peecTparii

JIoKyMeHTH MoJjaHO 0c00010, SIKa He MAa€ Ha 1€ TTOBHOBAXEHbD;

y €IUHOMY JepKaBHOMY PEECTpi FOPUINIHUX 0Ci0, Pi3muHMX
0ci0 — MiAMPUEMIIIB Ta TPOMAJICHKUX (POPMYBAHb MICTATHCS
BiJIOMOCTI TIPO CYJIOBE PIIICHHS 1010 3a00POHU TIPOBEICHHS
peecTpariitnoi mii;

HE YCYHYTO ITiJICTABH JIJIsl 3YITHHCHHSI PO3TIISIY JOKYMEHTIB
MIPOTATOM BCTAHOBJICHOTO CTPOKY;

JOKYMEHTH cyliepedaTh BuMoraM KoHCTHTYIIIT Ta 3aK0HIB
VYkpainy;

MOPYIIIEHO BCTAHOBJICHHUI 3aKOHOM TIOPSIZIOK CTBOPECHHS
IOPUANYHOT 0co0u;

HEBIIMOBIIHICTh HAaTMEHYBaHHS IOPUIUYHOT 0COOM BUMOTaM
3aKOHY;

1010 3aCHOBHHKA (Y4aCHUKA) IOPUIAIHOI 0COOH, 110
CTBOPIOETHCS, POBEACHO JEPKaBHY PEECTPAIIIIO PillIEeHHS PO
MPUNMHEHHS IOPUANYHOI 0COOM B pe3yibTari ii JiKBijamii

14

Pesynbrar HagaHHs
a/IMIHICTPAaTUBHOI [TOCIIYTH

BHeceHHs BiNOBITHOTO 3aIMCy 10 €IMHOTO AEP>KaBHOTO
peecTpy IOpUANYHUX 0C10, PI3UYHUX 0C10 — MIIPUEMIIIB Ta
IpOMaJICbKUX (POpMYBaHb;

BHIHCKA 3 €MHOTO JEPKABHOTO PEECTPY IOPUAUIHHX OCI0,
¢b13MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (POpMYyBaHb;

YCTaHOBYUI TOKYMEHT IOPUIUYHOT 0COOU B €IEKTPOHHIHN popmi,
BUTOTOBJICHUH IIJISIXOM CKaHYBaHHS — Y pa3i CTBOPEHHS
FOPUIMYHOT 0COOM Ha ITi/ICTaB1 BJIACHOTO YCTaHOBYOTO
JIOKYMEHTA;

MOBIJOMJICHHS PO BIIMOBY Y JIep KaBHiil peecTparii 13
3a3HaYeHHAM BUKJIIOUHOTO MEPENiKy MiCTaB s BIIMOBH

15

Crnioco6u oTprMaHHS
BIJNOBIJI (pe3ybTaTy)

Pe3ynbratu HagaHHs aAMIHICTPATUBHOI OCTYTH Y cdepi
Jep>KaBHOT peecTpallii (Y TOMY 4HCIIi BUMTKUCKA 3 €MHOTO
JIEPKABHOTO PEECTPY IOPUIUUHUX 0C10, PI3UYHUX 0C10 —
MANPUEMIIIB Ta TPOMAJICBKUX (DOPMYBaHb Ta YCTAaHOBUHUI
JOKYMEHT IOPUINYHOI 0COOM) B €IEKTPOHHIHN hopMmi
OTIPHJTIOTHIOIOTHCS Ha MOPTaJli €JIEKTPOHHHUX CEPBICIB Ta JOCTYIHI




JUIS X TIOLITYKY 3@ KOJIOM JOCTYIY.

3a GakaHHSM 3asBHUKA 3 CIMHOTO JIEPIKABHOTO PEECTPY
IOPUINYHUX 0Ci0, Gi3nIHUX 0Ci0 — MIANPHEMIIIB Ta IPOMAICHKUX
(dhopmyBaHb HAAAETHCS BUITUCKA Y TIANIEpoOBiit hopmi 3
MPOCTABICHHSM MIANUCY Ta MEYATKU AEP>KaBHOTO PEECTpaTopa Ta
NeYaTKy, BU3HaUeHOi 3akoHoM Ykpainu «IIpo HoTapiaT» (y
BHIIAJIKY, SKIIO JCPKaBHUM PEECTPATOPOM € HOTapiyc) — y pasi
MOJaHHS 3asIBU TIPO JEP)KaBHY PEECTpaLlilo y MarepoBiit hopmi.

VY pasi BiAMOBH y JepKaBHIN peecTparlii TOKyMEeHTH, TIOJIaH1 st
JIep KaBHOT peecTpallii, TOBEPTAIOTHCS (BUIAKOTHCS,
HA/ICWJIAIOTHCS TIONITOBUM BiJIIPABICHHSAM) 3asIBHUKY HE ITi3HIIIe
HACTYITHOTO po0OO0YOro JH 3 THS HAJXOJKCHHS BiJl 3asIBHUKA
3as1BU PO 1X TOBEPHEHHS

TEXHOJIOI'TYHA KAPTKA
aAMIHICTPATHBHOI MOCJIYTH 3 JePKABHOI peecTpauii
CTBOPEHHS WPUIUYHOI 0CO0H (KPiM rpoMaacbKOro (popMyBaHHS)

JlepaBHUH peecTpaTop IOPUAHYHUX OCi0 Ta Gi3mgHUX 0ociO-mianpueMIliB BibmaHchKo1
panaepkaaMiHicTparii
(matiMmeHyBaHHS Cy0’€KTa HaTaHHS aAMiHICTPATHBHOI IIOCITYTH)

Etanu onpautoBanHs 3as8u npo | BignosigansHa | CtpykrypHuil | CTpOKM BUKOHAHHS €TarliB
HaJaHHS aIMIHICTPAaTUBHOI ocoba H1IPO3ILI, (mii, pimeHHs)
MOCIYTH BIAMIOBIHAILHUNA
3a erar (Aito,
pillIeHHS)
1. ITpwuitom 3a omricom HepxaBHuit HepxaBHui B nenp HagxomKkeHHs
JIOKYMEHTIB, SIKi OJaHi Jyis peectparop peectparop JOKYMEHTIB.
JIep’KaBHOI peecTpallii CTBOPEHHS
IOPUANYHOT 0COOU.
2. IlepeBipka TOKYMEHTIB, Ha HepxaBHuit HepxaBHuit [Tpotsirom 24 ronuH, KpiM
BIJICYTHICTb MiICTaB JJIs peecTpaTop peecTpaTop BUXI1/THUX Ta CBATKOBUX
3YIMUHEHHS PO3IJISTY TOKYMEHTIB JTHIB, TICIIS HAJIXOIKEHHS
a0o miJIcTaB I BIIMOBHU Yy JTOKYMEHTIB.
Jep>KaBHIN peecTpartii.
3. Hancunanus noBigomieHHs npo | Jlep>xaBHuit JepxaBHuit Po3mimmyroTbes Ha moprani
3YIMUHEHHSI PO3IJISITY TOKYMEHTIB | PEECTPATOP peectparop €JICKTPOHHHX CEPBICIB Y
13 3a3HaYEHHSAM CTPOKY Ta JIeHb 3YIIMHEHHS Ta
BUKJTIOYHOTO TTEPETTiKY MiJICTaB HAJ/ICUITAIOTHCS 3asBHUKY Ha
JUIs HOTO 3yNUHEHHS Ta PilIeHHS azipecy Moro eJIeKTpOHHOT
PO 3yMUHEHHS PO3TIISAY MOIITH.
JIOKYMEHTIB 200 MOBIJJOMJICHHS Po3mimmyroTbes Ha moprani
PO BIJIMOBY y JIepKaBHIN €JICKTPOHHHX CEPBICIB Y
peecTpariii. JICHb BIIMOBH Yy JIep>KaBHIN
peecTpartii.




4. Jlep>xaBHa peecTpais HepxaBHuit JepxaBHuit [Tpotsirom 24 roauH, KpiM

CTBOPEHHS I0PUIUYHOI OCOOH. peecTpaTop peectparop BUXI1/IHUX Ta CBATKOBUX
IHIB, HICII HAIXOMKEHHS
JIOKYMEHTIB.

5. ®opmyBaHHA Ta [epxxaBHuit JepxaBHUi [Ticns npoBeneHHsS

OINPMJIIOJJHEHHS Ha IopTai peecTpaTop peectparop peecTpaniitHoi aii.

€JIGKTPOHHUX CEPBICIB PE3YNIbTATy
HaJaHHS aJMiHICTPATUBHOI
MOCITYTH, BUMTMCKHU Ta YCTAHOBYMX
JTIOKYMEHTIB FOPUIMYHOT 0COOH.

Pimenns, nii abo 6e3misIBbHICTD JEPKaBHOTO PeeCTpaTopa, cy0’ekTa AepiKaBHOT
peecTpailii MOXyThb OyTH ockapxkeHi 10 MiHicTepcTBa IOCTHIIT YKpaiHU Ta HOro
TEepUTOpIaJIbHUX OpTaHiB abo J0 Cyay.



